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Clanok 1
Uvodné ustanovenia

1. Rokovaci poriadok Vyberovej komisie
upravuje pripravu, obsah rokovania
a spracovanie vysledkov rokovania.

2. Rokovaci poriadok je zavazny pre vsetkych
Clenov aj pozorovatelov Vyberovej komisie.

Clanok 2
Zasadnutie Vyberovej komisie

1. Zasadnutie Vyberovej komisie zvolava
Spravca programu sciefom vcasného
a efektivneho vyhodnotenia Ziadosti
o projekt.

2. Zasadnutie komisie zvola Spravca programu
aj na zaklade Ziadosti minimalne 3 ¢lenov
komisie.

3. Datum a cas zasadnutia Vyberovej komisie
oznamuje Spravca programu vsetkym
¢lenom a pozorovateflom v dostatoénom
C¢asovom predstihu, minimalne vsak 15
pracovnych dni vopred.

4. Clen Vyberovej komisie je povinny svoju
pripadnid  neddast oznamit  spravcovi
programu minimalne 5 pracovnych dni pred
zasadnutim, alebo tak urobit bezodkladne,
ak nastali nepredvidatelné skutocnosti,
ktoré mu neumoZiiuji zuclastnit sa
zasadnutia. Zaroven je tento ¢len mobze
stanovit  svojho  zastupcu, ktory sa
zasadania zucastni.

5. Vyberova komisia je uzndsaniaschopna, ak
je pritomnd nadpolovi¢na vacsina vsetkych

¢lenov Vyberovej komisie, resp. ich
zastupcov.
6. VSetci Ucastnici zasadnutia musia pred

zasadnutim podpisat Cestné vyhldsenie

Article 1
Introductory provisions

1. The Rules of Procedure of the Selection
Committee set out preparation, content of
meetings, and processing of meeting
proceedings.

2. The Rules of Procedure are binding for all
members and observers of the Selection
Committee.

Article 2

Selection Committee meeting

1. The meeting of the Selection Committee shall

be convened by the Programme Operator to
ensure timely and effective evaluation of
project applications.

. Meeting of the Committee may be convened by

the Programme Operator also on the basis of a
request of at least 3 members of the Selection
Committee.

3. The Programme Operator shall inform about

the date and time of the Selection Committee
meeting all the Selection Committee members
and observers in due time, but at least 15
working days in advance.

4. The member of the Selection Committee shall

inform the Programme Operator of his/her
possible absence at the meeting at least 5
working days before the meeting, or do so
without delay, if there have been unforeseen
circumstances that do not allow him/her to
attend. At the same time the member can
appoint his/her substitute that will be present
in the meeting.

5. The Selection Committee has a quorum when

majority of all members of the Selection
Committee, resp. their substitutes, are present
in the meeting.

. All participants in the meeting shall sign the

declaration of confidentiality and impartiality
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o zachovani ml¢anlivosti a nestrannosti. before the meeting.

7. Rokovanie Vyberovej komisie je neverejné. | 7. Meetings of the Selection Committee shall not
be public.

8. Rokovacim jazykom Vyberovej komisie je | 8. Working language of the Selection Committee is

anglicky jazyk. English.
Clanok 3 Article 3
Sposob  preskimania poradia Ziadosti | Review method of ranking of project applications
o projekt

1. Spravca programu predlozi na zasadnutie | 1. The Programme Operator shall bring forward to

Vyberovej komisie vSetky Ziadosti o projekt
predlozené vramci danej vyzvy spolu
svystupmi  kontroly  splnenia  kritérii
administrativne;j zhody a kontroly
opravnenosti Ziadatela, ako aj vystupmi ich
odborného hodnotenia (hodnotiace harky,
zoznam s poradim Ziadosti o projekt).

. Vyberovd komisia preskima zoznam
s poradim Ziadosti o projekt zostaveny na
zaklade hodnotenia odbornymi

hodnotitelmi. Podkladmi pre jej ¢innost su
formulare  Ziadosti o projekt  spolu
s prilohami, vystupy kontroly
administrativnej zhody a oprdvnenosti
Ziadatela vypracované Spravcom programu,
odborny posudok hodnotitelov ainé
dokumenty tykajuce sa jednotlivych
Ziadosti o projekt.

. Podrobnosti o vyberovom
v Prilohe €. 4 prisluSnej Vyzvy.

procese su

. Vyberova komisia méze zmenit predlozené
poradie Ziadosti o projekt. Takdto zmena
musi byt zdévodnena atoto zdbvodnenie
musi byt zaroven podloZzené hodnotenim
Ziadosti o projekt, ktoré na zaklade pokynu
Vyberovej komisie vykond treti, nezdvisly
odbornik. V tychto pripadoch sa pre ucely
zostavenia poradia Ziadosti o projekt
pouzije priemer prideleného poctu bodov
dvoch najblizSich poctov bodov. Ak je
rozdiel poctov bodov medzi hodnoteniami
rovnaky, uréi sa poradie ako aritmeticky

the meeting of the Selection Committee all
project applications submitted in the call, along
with  checklists of the administrative
compliance, eligibility criteria, as well as
evaluations by the experts (evaluation sheets,
ranking list of the project applications).

. The Selection Committee shall review the list of

projects ranked in accordance with expert
evaluation. The basis for this action are
application forms, checklists of administrative
compliance and eligibility criteria assessed by
the Programme Operator, expert evaluations
and other documents relating to individual
project applications.

. Details of the selection process are in Annex 4

to the respective Call.

. The Selection Committee may modify the

ranking of projects. Such modification must be
justified by the expert evaluation of the project
application made by third independent expert,
conducted on direction of the Selection
Committee. In these cases, for the purposes of
ranking the projects, the average score of the
two closest scores awarded by the experts shall
be used. If the difference between the scores is
equal, the average of the two highest scores
shall be used.
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priemer dvoch najvyssich poctov bodov.

5. Navrh osoby nezavislého odbornika na
dodato¢né hodnotenie Ziadosti o projekt
podlfa ods. 4. tohto ¢lanku predklada
Vyberovej komisii predseda Vyberovej
komisie.

6. Spravca programu je povinny o zmene
poradia Vyberovou komisiou pisomne
(napr. e-mailom) informovat Ziadatela, pre
ktorého ma tadto zmena za nasledok
zamietnutie  Ziadosti o projekt, ato
suvedenim dovodov zmeny poradia.
Ziadatel moéze v lehote 5 pracovnych dni od
dorucenia oznamenia poziadat Spravcu
programu o preskimanie rozhodnutia
Vyberovej komisie.

7. Preskimanie rozhodnutia Vyberovej
komisie o zmene poradia vykona Spravca
programu a ak zisti pochybenie, vykona
Sprdvca programu primerand napravu
a informuje o tom Vyberovu komisiu.

Clanok 4
Prijimanie uzneseni a hlasovanie

1. Vyberova komisia prijima svoje rozhodnutia
uznesenim.

2. Na zaver rokovania Vyberovd komisia
prijme odporucanie pre Spravcu programu,
ktoré Ziadosti o projekt maju byt schvalené.

3. Uznesenie je prijaté, ak sa za navrh
uznesenia vyjadri nadpolovicnd véacsina
hlasujucich ¢lenov/zastupcov. Medzi
hlasujucich ¢lenov/zastupcov sa
nezapocitavaju zdrzania.

4. V pripade moznosti vzniku konfliktu zaujmu
podla ¢lanku 6.6 Nariadenia, je clen
Vyberovej komisie povinny zdriat sa
hlasovania o predmetnej Ziadosti a tuto
skuto¢nost bezodkladne ohlasit Predsedovi

5. The independent expert evaluator of the
project application according to paragraph 4 of
this article is suggested by the Chairperson of
the Selection Committee.

6. The Programme Operator shall inform in
writing (e. g. by e-mail) about the modification
in ranking by the Selection Committee the
affected applicants, whose project application
was rejected due to this modification and
provide justification of the modification. The
applicant can ask the Programme Operator in
the period of 5 working days from the delivery
of the notification to review the decision of the
Selection Committee.

7. The review of the decision of the ranking
modification by the Selection Committee is
carried out by the Programme Operator. In case
an error is identified, the Programme Operator
ensures an adequate redress and informs the
Selection Committee about it.

Article 4
Adopting resolutions and voting

1. The Selection Committee shall take its decisions
by resolution.

2. At the end of the meeting the Selection
Committee recommends to the Programme
Operator, which project applications shall be
approved.

3. In order to adopt a resolution, majority of votes
of voting members/substitutes is necessary.
Abstentions are not included among voting
members/substitutes.

4. In case of possible conflict of interest according
to Article 6.6 of Regulation, the member of the
Selection Committee is obliged to abstain from
voting on the particular application and inform
the Chairperson of the Selection Committee
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Vyberovej komisie.

5. Vpripade ak Vyberova komisie nebude
schopna prijat uznesenie o konkrétnej
Ziadosti o projekt, predseda Vyberovej
komisie uréi sposob hlasovania o danej
Ziadosti.

Clanok 5
Zapisnica zo zasadnutia Vyberovej komisie

1. Zo zasadnutia Vyberovej komisie vypracuje
spravca  programu  zapisnicu.  Ndvrh
zapisnice  zasiela sprdavca  programu
v elektronickej verzii ¢lenom Vyberovej
komisie, ako aj pozorovatelom na
pripomienkovanie.

2. Zapisnica je vypracovand v anglickom
jazyku.

3. Zapisnicu overuje a podpisuje Predseda
Vyberovej komisie.

4. Koneénu verziu zapisnice zasiela Spravca
programu e-mailom vSetkym ¢lenom
Vyberovej komisie a pozorovatelom.

5. Original zapisnice sa uchovava u Spravcu
programu.

6. Spravca programu informuje Zziadatelov o
vysledkoch  vyberového  konania v
primeranom case, najneskor vsak do 15
pracovnych dni po podpisani zapisnice.

Clanok 6
Zaverecné ustanovenia
1. Navrh rokovacieho poriadku Vyberovej

komisie alebo na jeho zmeny predklada
Sprdvca programu.

2. Rokovaci poriadok Vyberovej komisie

about this situation.

5. In case the Selection Committee shall not be
able to adopt a resolution on specific project
application, the Chairperson of the Selection
Committee determines the method of voting on
this particular application.

Article 5
Minutes of the meeting of the Selection
Committee

1. Minutes of the meeting of the Selection
Committee shall be drawn up by the
Programme Operator. Draft minutes shall be
sent by the Programme Operator to all
members of the Selection Committee, as well as
observers, in electronic version for review.

2. The minutes shall be written in English
language.

3. The minutes shall be verified and signed by the
Chairperson of the Selection Committee.

4. The final version of the minutes shall be sent via
email by the Programme Operator to all
members of the Selection Committee and
observers.

5. Original minutes shall be kept by the
Programme Operator.

6. The Programme Operator shall notify the
applicants about the results of the selection
process within a reasonable time, at the latest
by 15 working days after signing the minutes
from the Selection Committee meeting.

Article 6
Final provisions

1. Proposal for the Rules of Procedure of the
Selection Committee or proposal for their
changes shall be drawn up by the Programme

Operator.

2. The Rules of Procedure, including any
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schvaluje Predseda Vyberovej komisie,
vratane akychkolvek dodatkov
k rokovaciemu poriadku.

poriadok Vyberovej komisie
nadobuda platnost a Ucinnost driom
schvalenia a podpisania Predsedom
Vyberovej komisie.

. Rokovaci

. Zmeny a doplnky k rokovaciemu poriadku
Vyberovej komisie musia byt vykonané
pisomnou formou, formou dodatku.

Dodatky k rokovaciemu poriadku
Vyberovej komisie nadobudaju platnost
a ucinnost driom ich podpisu Predsedom
Vyberovej komisie.

. Dodatky k rokovaciemu poriadku Vyberovej
komisie sa predkladaji na vedomie
vsetkym c¢lenom Vyberovej komisie a
pozorovatelom do 5 pracovnych dni po ich
schvaleni Predsedom Vyberovej komisie.

Bratislava, ....cccoeeeeviiiiiiiiiieeeeiinn,

amendments to the Rules of Procedure, shall be
approved by the Chairperson of the Selection
Committee.

. The Rules of Procedure of the Selection

Committee shall enter into force and effect on
the date of approval and signature by the
Chairperson of the Selection Committee.

. Changes and supplements to the Rules of

Procedure of the Selection Committee shall be
made in writing, by an amendment.

. Amendments to the Rules of Procedure of the

Selection Committee shall enter into force and
effect on the date of approval and signature by
the Chairperson of the Selection Committee.

. The Rules of Procedure of the Selection

Committee, as well as the amendments, shall
be sent to all members of the Selection
Committee and observers for information
within 5 working days after approval by the
Chairperson of the Selection Committee.

PaedDr. Karla Zimanova, PhD.

zastupkyna vykonnej riaditelky SAIA, n. o.

SAIA, n. o. Deputy Director
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